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WELCOME 
 
 
To Christian Heritage Academy Coaches and Supporters of our Athletic Program: 
 
We are grateful for your service to our young students at CHA. We praise and we thank our Lord 
for your leadership, integrity, humbleness, and commitment to serve in this capacity. We pray that 
you will be honored and you will grow in your faith and in your service to Him. 
 
Please read this Coaches’ Handbook and the students’ Athletic Handbook with great care and 
attention prior to working with your team. Please refer to the contents throughout the season and 
meet all deadlines and requirements as articulated in the documents.  
 
Please be sure that the students on your team as well as any manager, timers, and statisticians 
have met every requirement for both tryouts and for being a team member. This is a key 
responsibility of every coach. Please be sure to communicate all expectations to each player with 
great clarity. 
 
Thank you once again for your dedication to our program, our students, and Christian Heritage 
Academy. 
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INTRODUCTION: COACHES 
 
We believe that the lessons and the principles learned in class, at home, and in the church can be 
put to good practice through our athletics.  Athletics allow the student to develop and use his/her 
God-given ability to glorify God. The coaches of CHA will be role models and mentors to reflect 
Christ through the school’s organized, disciplined, and fundamental program. 
 
Athletics is more than competition between two teams of individuals representing different 
schools.  It is an educational experience between the coach and the team through practice, 
competition, and person-to-person relationships. Our coaches will be key facilitators in this 
process. 
 
Participation in athletics contributes to good character development, good sportsmanship, and the 
development of God-given talents and abilities. The integrity, the unselfishness, and the 
accountability of every CHA coach will help our student-athletes keep this in the forefront. 
 
We expect our athletes and coaches to work hard, enjoy the sport, respect each other and their 
opponents, and honor Christ in all they do.  As believers, we are not to waste the talent that God 
has given us by giving anything less than total commitment, thorough and genuine participation, 
and maximum effort. 
 
Our teams must participate in such a way that honor comes to the team, the school, and the Lord.  
We expect the same of our fans and all associated with our team. 
 
Our athletes and coaches must play fairly, observe regulations and policies, treat others with 
courtesy and respect, and accept challenges and adversity without complaining. 
 
Our challenge is to be in contrast to a sports world that all too often emphasizes winning, no 
matter what!  Winning is one of our goals, but we also recognize that losing can present a 
beneficial learning experience. 
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OBJECTIVES: COACHES 
 
These are CHA’s objectives for teams and players.  Our coaches will help to carry these forward 
throughout the season: 
 

• To develop within our athletes the individual and team skills necessary to compete 
successfully and reach their God-given potential recognizing that athletic ability is a gift 
from God and should be used to His honor. 

• To encourage and instill an atmosphere where players feel included and a valuable part of 
the program.  The goal is to play as many athletes as possible without diluting the objective 
of winning the contest. 

• To teach our athletes to compete with a humble attitude, thanking God for all good things, 
and to win or lose with a heart that praises God for the opportunity to participate and learn 
from the experience. 

• To teach our athletes to submit to the rules of the game and the officials who enforce the 
regulations.  The goal is to win, but only in an appropriate manner. 

• To treat each opponent as being worthy of respect. 

• To emphasize that “sportsmanship” is more important than “championship.”  How we win 
or lose must be consistent with the name we wear. 

• To teach each athlete that through caring, sharing, dedication and mutual respect, all 
participants contribute to a group that is greater than the sum of its parts.  The goal is to 
build community and teamwork. 

• To help all participants experience the satisfaction of knowing they did their best in every 
way to become the best they are capable of becoming. 

• To exemplify the school’s commitment to a Christ-like witness. 

 
We look for our young athletes to commit to the expectations of our policies, procedures, and 
philosophy as well as to continue to strive to be a lifetime follower of Jesus Christ. 
 
If at any time during the year, changes need to be made to this handbook to facilitate a safe, viable 
programs and environment, the Athletic Director in concert with the administration will do so. 
 
 
 
 

“Therefore, encourage one another, and build up one another, just as you also are doing.” 
I Thessalonians 5:11
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EXPECTATIONS AND RESPONSIBILITIES 
Coaches, we ask that you know well these expectations and responsibilities. You are expected to convey these to your team 
throughout the season. The following is the excerpt from our School Handbook.  This has been part of the school expectations 
for our students for a number of years. 
 

Parent-Student Handbook: Co-Curricular Activities 
Although Christian Heritage Academy offers co-curricular student activities primarily to extend the 
Academy’s learning program, it is the philosophy of CHA that participation in these activities is a privilege 
which the parent and school permit if the student’s academic and citizenship priorities are balanced.  The 
Academy’s academic eligibility policy as outlined below has been devised as an instructional tool for the 
parents and teachers together to help students make appropriate choices in self-discipline, specifically in 
allocating their time and energies, and holding increasing responsibility in areas of academic 
accountability.  To be eligible for these activities (which include varsity and junior varsity sports, etc.) 
students must remain in good academic standing according to the following criteria: 
 

• Eligibility will be defined as at least a “C-“ average in each school subject in which a student is 
enrolled.  (No “F’s” are allowed.) 

• Students with a grade of “D+” or lower will be declared ineligible for participation in games, but 
may continue to practice with the team or group. 

• Students who become ineligible for the second time in the same subject during the same quarter 
will be removed from the team or group for the remainder of the season. 

• Eligibility must be earned each reporting period and will determine participation for the duration 
of the following reporting period.  Teachers report academic standing every two weeks. 

• Students may re-instate their eligibility in one or two ways along with the approval of the Athletic 
Director and the Middle School Principal: 

1. Regular:  Raise their low grade(s) to a “C-“ by the next reporting period. 
2. Fast Track:  Raise their low grade(s) to a full “C” as soon as possible. 

 

Teachers shall have the option of granting special consideration to a student who is technically ineligible if 
that student meets all of the following criteria:  

1. All assigned work has been completed meeting all criteria and turned in. 
2. The student has been active in seeking extra help in the particular class. 
3. The student has a history of contributing positively to the culture of the class. 

 

This policy is intended to express and be consistent with the spirit of the educational philosophy of 
Christian Heritage Academy and its educational goals.  It is expected by the administration that parents 
will receive it and affirm it with the spirit and responses expressed in and by the Parental Agreement 
which is part of the matriculation process.  Since the Academy seeks to celebrate each child’s walk and 
with the parents be his or her advocate to progress toward responsibility, self-discipline, and maturity, it 
is hoped and expected that parents will understand the teaching and affirming nature of this policy in 
helping students interested in team sports to keep athletics in the right perspective and in the proper 
priority. 
 
We ask, too, that students adhere to the rest of the Handbook.  Please read it carefully and be aware of 
student responsibilities and expectations.  The opportunity for character growth presents itself each day.  
We ask that students readily give their best to be a Christ-like witness every day, on the court, the field, 
the classroom, the locker room, before and after a competition or practice—in short, everywhere. 
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COMMUNICATION 
 

Team members will receive a practice and game schedule at one of their first team meetings.   
 
Coaches continue to keep parents informed through our electronic communication system.  There are 
also “team parents” who will use email and/or the school’s telephone system to notify families of special 
occurrences. 
 
The middle school schedule is posted on our electronic communication system (Veracross), school 
bulletin boards, and is in writing with the team members. 
 
Coaches are expected to be well informed of the sport’s current rules and regulations. The IHSA is a key 
resource. Coaches must be cognizant of any rules or changes of rules and teach them to the players. 
When in doubt, be in touch immediately with our athletic director. A coach’s failure to adhere to a sports 
rules, regulations, and/or expectations jeopardizes our school, our athletic program, and our team. 
 
 
EQUIPMENT, FEES, AND LOCKER ROOMS 
 

Coaches will distribute team uniforms for basketball to use during their season.  Uniforms MUST be 
washed and returned within two weeks of the last game at the end of the season.  Any player not 
returning a uniform will be billed for the lost uniform (or any part of one).  Uniforms should be laundered 
regularly during the season so that they are clean for each game.  Coaches are to see to it that uniforms 
are turned in promptly. 
 
Boys and girls volleyball, basketball, track, and soccer, will be issued uniforms the season which are 
covered with a fee.  Again, these uniforms are to be kept clean throughout the season and for each 
contest. 
 
When traveling to another school, our athletes will (dress at CHA) in their uniforms before leaving for the 
event.  Sweat clothes are recommended for use over uniforms.  A water bottle is recommended.  Shin 
guards are required for soccer players.  All personal items should be labeled and are the responsibility of 
the individual player. 
 
Team members are expected to leave the home or away locker rooms in impeccable order.  Locker rooms 
should be clean. Lockers are to be closed and washroom and shower areas clean and neat. 
 
 
GENERAL APPEARANCE AND DEMEANOR 
 

Both the team’s appearance and the coach’s appearance are important to the image of the program as 
well as in fulfilling the objectives of our CHA athletic program.  We must be consistent with the name on 
our uniform and of our school. 
 

Jewelry – earrings, chains, and the like – may not be worn during practice, travel, games, and any time the 
CHA athletic program is represented.  Tattoos and body piercings should not be visible during any games 
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or practice, regardless of content, message, and/or quality of any such work. Hair should be well-
groomed. 
 
If a player is ejected from a contest, he/she will sit out the next game. If there is a second offense, the 
player will be dismissed from the team. Ejection from a game is a serious offense and works against our 
goals in the athletic program.   
 
If a coach is ejected from a game, he/she will be expected to write up the details of the situation within 
24 hours, contact the athletic director, and expect a meeting. At the discretion of the Athletic Director, 
the Head of School, the principal, and/or other administrator may be part of that disciplinary meeting. 
Administration will always be advised that an ejection has occurred.  
 
 
MANAGERS, TIMERS, STATISTICIANS 
 

Our sports teams are in need of individuals who make a valuable contribution to the success of the teams 
by keeping time and statistics, maintaining equipment and helping the coach as needed.  Students 
interested in helping with a particular team should contact our Athletic Director.  Managers may practice 
along with the team, giving them opportunity to continue to work on their skills.  The school attendance 
policies and other polices in this Athletic Handbook and the School Handbook applies to these individuals 
as well. 
 
This is a unique and special way in which a coach can encourage, inspire, and support students in their 
talents and interests. 
 
 
PRACTICES 
 

Students are required to attend all practices unless prior arrangements (ahead of time) have been made 
with the coach.  We realize that students are busy, but unless a commitment can be made to practice and 
play with the team on a regular basis, it must be in the best interest of the individual to delay 
participation with the team until a later time. 
 
Outdoor practices may be rescheduled due to inclement weather. 
 
An athlete must be healthy enough to participate in physical education class in order to practice and/or 
play with the team. 
 
Students must be aware of the time demands and commitments of team membership and accept the 
responsibility for being prompt and in regular attendance at practices as well as contests. 
 
As a coach, please communicate with the Athletic Director in advance, if an extenuating circumstance 
keeps you from fulfilling a coach’s duties. The Athletic Director values the time so that he may plan for, 
communicate, and facilitate any changes that may become necessary. 
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COACH AS ADVISOR AND MENTOR 
Always remember that coaches are an extension of Christian Heritage Academy and all protocol applies. 
As an example to young individuals coaches are expected to exhibit exemplary and Christian behavior in 
all ways and at all times.  
 
Any failure to be above reproach may result in a hearing and a dismissal from all coaching duties. 
 
There should never be provision of, consumption of, and/or any use of alcoholic beverages, tobacco, 
illegal substances and/or substance banned by the IHSA. 
 
If it is necessary for a coach to have a one-on-one meeting with a student-athlete, keep the door open to 
protect yourself and the athlete. If the Athletic Director is available, or an assistant coach, his/her 
presence is an option but recommended.  
  
Please supervise the facilities that your team members use. Please ask that athletes treat locker rooms 
and other facilities with care and respect. Do not tolerate athletes changing on the field or in the 
gymnasium.  
 
 
SCHOOL ATTENDANCE 

 
To participate in an interscholastic event, a student must attend at least his or her afternoon classes on 
the day of the competition.  If a student is absent for a full day of school, the student may not participate 
in the athletic even that day.  Any exceptions would have to be pre-approved by the Athletic Director and 
the student’s principal. 
 
If a student has a note excusing him/her from P.E. class on the day of a scheduled contest, the student 
will not be allowed to participate in that day’s contest.  An athlete must participate in physical education 
class in order to play or practice with the team. 
 
Violation of any requirement can jeopardize the player, even the team. As coach, regular and 
consistent reminders of all rules and regulations will help keep everyone well informed and within the 
boundaries set forth in school documents. 
 

 

TEAM SELECTION 
 

Opportunities for student participation on the interscholastic teams of boys' and girls’ basketball and 
boys’ and girls’ volleyball are limited.  Coaches will select students, after opportunities for practice are 
given, for those teams based upon the following criteria: 

• Athletic ability in the sport 
• Sportsmanship 
• Team work 

• Team effort and team attitude 
• Work ethic and reliability 
• Eligibility requirements per handbook 
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Student athletes must at all times demonstrate the highest caliber of sportsmanship and Christian 
behavior. Failure to do so may result in suspension or loss of team membership. Listen to the coach’s 
direction and instruction; know what is expected of you at all times. 
 
Participation on the soccer and track teams is open to any student who wishes to fully participate. 
 
 
TRANSPORTATION 
 

Transportation to contest and to home is the responsibility of the players.  Parents often carpool to the 
various events.  It is important that players and parents communicate so that all parties are aware of each 
others’ whereabouts. 
 
Directions to most of the locations where CHA competes are found on Parent Central.  Drivers may also 
wish to telephone the competition’s school for specific directions, entry ways to the gym, and so forth.   
 
 
STUDENT PHYSICAL HEALTH EXAMINATION - Please read carefully. 
 

All students who will be participating in any interscholastic sport are required to have an annual sports 
physical health exam by a licensed physician.  The physical exam should be dated between July 1 and July 
30 of a given academic year. Exam must be current at the try-out date for each sport throughout the year. 
The sports physical is good for 13 months from the date of the exam and it must be given to Health 
Services prior to a student joining or trying out for a team. 
 
Participation in interscholastic sports presents certain inherent risks.  A sports physical is essential for the 
health and safety of student athletes.  It must include, at minimum, a check of blood pressure, pulse, 
respiration, heart, and lungs.  Any special health needs should be discussed in advance with our school 
nurse and the athletic director. 
 
For those planning to participate in interscholastic sports, please have a licensed physician complete the 
Athletic Physical Form and the parent and athlete must sign the Acknowledgement and Consent form, 
and return both forms to Health Services. The doctor must check the box marked “interscholastic sports,” 
sign, and date the form in order for the student to try out or participate in interscholastic sports. 
 

https://christianheritage.org/parent-central/
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The following is a list of low cost ways to obtain a school physical.  Fees and clinic hours may change, so 
always call first.  The information listed below is subject to change. You must bring an up-to-date record 
of vaccinations already given.  Please feel free to use your own doctor as well: 
 
RESOURCES TO SECURE A SPORTS PHYSICAL EXAM 
 
Holy Family Medical Center – Immediate Care 
Center  
150 N. River Road, Des Plaines 
Phone:  (847) 297-1800 ex. 1020 

Hours:  8 a.m. – 8 p.m., Monday through Saturday, 
8 a.m. – 4 p.m. Sunday  
(walk in–no appointment needed) 
 
Cost:  Physical exam = $35  
Immunizations – additional cost.  Must bring record of 
immunizations already received. 

 Insurance:  No 
 

Emery Medical Center  
2380 S. Elmhurst Road (Oakton & Elmhurst), Mt. 
Prospect  
Phone:  (847) 228-5557 

Hours:  Monday through Thursday 8:00 a.m.–7:00 p.m.;  
Friday 8:00 a.m.–6:00 p.m.; Saturday 9:00 a.m.–2:00 p.m.  
(Walk in–no appointment needed).   
Call before to check vaccine availability 
Cost:  Physical exam = $40  
Immunizations (first time charge $35/$7) 
 

 Insurance:  No 
 

Take Care Health Systems (Nurse practitioner)  
Located in Walgreen’s – 1825 Willow Road, 
Northfield  
Phone: (866) 825-3227 (National number)  
 

Hours:  Monday through Friday 8:00 a.m.- 7:30 p.m.;  
Saturday & Sunday 9:00 a.m. –4:30 p.m.  
(Walk in–no appointment needed).  
Call before to check vaccine availability 
Cost:  Sports physical exam only = $55 
 

 Insurance:  No 
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INTERSCHOLASTIC SPORTS OFFERED 
 
 
 
 
 
 
 
 
 
Try-outs are announced at school through the P.E. classes.  Students are encouraged to check with the 
physical education teachers and with the athletic director for their information. 

Sport Season Grade 
Co-ed Soccer Fall 6, 7, 8 
Girls’ Volleyball Fall 6, 7, 8 
Boys Basketball Winter 6, 7, 8 
Girls’ Basketball Winter 6, 7, 8 
Boys’ Volleyball Early Spring 6, 7, 8 
Co-ed Track & Field Spring 6, 7, 8 
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